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DPR Submission Process 
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 Go to the following Link:  http://wburbanservices.org 
 Select ULB’s Login button as mention below.  
 Select your District and ULB accordingly from the drop down list. 
 Place User name and Password  as shared by DPR and Click on the Login button. 

Click -> 

DPR Submission Process ULB Login Go to Index 
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 Click on the “Navigate” button. 
 Select “Apply DPR”  from “DPR Submission” tab. 
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 Section for DPR submission form as follows: 
 Basic Information about DPR 
 Part -I 
 Part –II 
 Phasing of Expenditure 
 Table Of Sub Projects 

 Basic Information about DPR 

Basic Information About Project Go to Index 
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 Please note Part- I has 22 deferent particulars which you suppose to verify and 
update accordingly. 
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Part-I Go to Index 
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Phasing of Expenditure 

Table Of Sub Projects 
 Click on the “Add Sub Project” Button and put the Name of 

Sub Project / Quantity / Unit / Estimated Cost . 
 To update the file click on the Chose File Button, select the proper  
file from the browser. (Please note you can add more than one Sub 
Projects.) 
 Upload “Upload Abstract page”. 
 Upload Vetted Project Page with engineer signature. 
 You can click on the Save As Draft button if you have not filled 
up all information as required, either if you are conirm then click on 
the “Submit” button. 

 Click on the “Add Year” Button and put the “Proposed 

Expenditure (Rs.)” amount. 
 
 Please note you can add more than one Proposed Expenditure. 

DPR Submission Process ULB Login Go to Index 

http://holdingtax.co.in/


ULB Old DPR Entry 

Go to Index 

http://wburbanservices.org/


ULB Old DPR Entry Go to Index 

 Go to “DPR Submission” Tab and Select “Old DPR Entry”  
  Select and fill all fields as required and press “Submit” button. 
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Click on the 
following button 

 Click on the “Administrative Login” button. 
 Select “Admin Type” as “UDMA”. 
 Put User Name and Password. 
 Click on the “Login” Button. 
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 Click on the “Navigate” button. 
 Go to the “DPR Submission” tab. 
 Select “DPR List”. 
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 You can select ULB/DA from drop down list or it will show all records. 
 Select Form Date and To Date. 
 Select “Scheme Type” / “Scheme Category”. 
 Select radio button of All / Applied / Submitted / Approved / Returned / 
Released as per you requirement. 
 Click on “Show” button to get the DPR List. 
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 Go to the “Option” button and select “DPR Verification” to verify the DPR. 
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 Verify all details (including “PART-I and PART-II”) and click on the all “Check Boxes” after verification. 
 If required you can write remarks in “Remarks” column consequently. 
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 After completion of the verification, click on the “Verify” button. 
  Please note if you do not click on all check boxes the “Verify” button will not appear. Till then it will 
show “Return” button only. 
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 Now go to the “Option” button and select “DPR Approval”. 
 Forward to the respective officials for approval as per the norms of DPR for the next payment schedule. 
 
APPROVAL FORWARD 
DPR Cell to Joint Secretary to Budget Cell – AA&FS Generation to Joint Secretary – AA&FS 
Approve. 
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Tender and Work Allocation Engender by ULB 
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Tender Go to Index 

 Go to “DPR Submission” Tab and Select “Tender”  
  Select and fill all fields as required and press “Submit” button. 
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Work Status: Financial Go to Index 

 Go to “DPR Submission” Tab and Select “Work Status”  
 Select “Vendor” > Select Work Type as “Financial” 
  Fill all required fields and press “Submit” button. 
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Work Status: Physical Work Go to Index 

 Go to “DPR Submission” Tab and Select “Work Status”  
 Select “Vendor” > Select Work Type as “Physical Work” 
 Click on “Choose File” Button to upload the image 
  Fill all required fields and press “Submit” button. 
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ULB Apply for Installment wise Fund Release 
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 After  the completion of the approval process ULB need to apply for installment wise 
fund release. 
 Go to the following Link:  http://wburbanservices.org 
 Select ULB’s Login button as mention below.  
 Select your District and ULB accordingly from the drop down list. 
 Place User name and Password  as shared by DPR and Click on the Login button. 

Click 
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 Click on the “Navigate” button. 
 Select “DPR List”  from “DPR Submission” tab. 
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 Select your appropriate project. 
 Go to the Options tab and select “Apply installment” button. 
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 Put Amount utilized so far (Cumulative) if you have already get any installment and 
utilized. 
 Go to the Select Project Installment option and select your “installment”. 
 Click on the “Process” button. 

Fund Release: Apply for Installment Go to Index 
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 Fill up the following form for 1st installment. 
 Memo No / Installment Amount / Memo Date / Start Date – End Date. 
 Click on the respective “Check Boxes” according to you documents. 
 Click on the “Apply” button for installment approval. 
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Fund Release: Verification and Approval 
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 Go to the “Admin Login” . 
 Go to the “DPR List”. 
 Select appropriate project. 
 Go to the “Option” tab and select “Fund Release Verification” option.  

Fund Release: Verification Go to Index 
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  To verify the details, click on the “Details” button as mentioned below. 

Fund Release: Verification Go to Index 

http://holdingtax.co.in/


  Verify the Checklist for individual Installment 
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 Go to the “Option” and select “Fund Release Approval. 
 Select Installment for approval and follow the approval procedure as decided by DPR. 

Fund Release: Approval Go to Index 
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  Write you comment on the “Message” box. 
  Select “Action” / “Forward To” / “Approved Amount.” 
  Select “Submit” button for approval. 
 After completion of the approval, respective  ULB will be able to see the approval status.  
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