OFFICE OF THE COUNCILLORS OF THE GHATAL MUNICIPALITY

GHATAL :: PASCHIM MEDINIPUR

Memo No.- |07y Dated- . ol. 12, 2019

NOTICE

Application in the prescribed format is invited from the candidates by the Chairman Ghatal

Municipality for filling up the following sanctioned vacant posts in Ghatal Municipality.

Sl No.

Name of the post No. of Post Reserved for
Clerk 01 OBC-B
Typist 01 SC
Driver 01 SC

Qualification for the post of Clerk

Passed Madhyamik or equivalent Examination from any Board recognized by the
Government. Preference shal] be given to them who has knowledge of Typing and
Computer.

Age - 18 - 40 years as on 01-01-2018

Scale of Pay — PB-2-(5400-25200)+2600(Grade Pay)

Qualification for the post of Typist

Passed Madhyamik or equivalent Examination from any Board recognized by the
Government. English Typing speed of 30 words per minute and Bengali Typing speed
of 20 words per minute knowledge of working with computer

Age- 18 — 40 years as on 01-01-2018

Scale of Pay — PB-2-(5400-25200)+2600(Grade Pay)

Qualification for the post of Driver

Passed VIII from any Government recognized School candidate shall have heavy duty
license, experience not less than five years.

Age- 20 - 40 years as on 01-01-2018

Scale of Pay — PB-2-(5400-25200)+2300(Grade Pay)

&

Chairman,
Ghatal Municipality



For SC, OBC-B candidates, caste certificate must be submitted along with application.
Age relaxation as per rule concerned be made to SC, OBC-B candidates. The caste
Certificate must be issued by the competent officer of the Govt. of West Bengal.
Applicants are requested to submit the application in sealed drop box kept in a
conspicuous place of this office or to be sent by post in the following address. Online
application will not be considered.

Address- To The Chairman, Ghatal Municipality, P.O+P.S- Ghatal Dist.- Paschim
Medinipur Pin- 721212.

Last Date of Receiving application — 28-12-2018

For recruitment in the post of Clerk proficiency test of typing and computer will be
conducted by engaging competent expert.

For recruitment in the post of Driver practical training of driving be conducted by -
competent vehicle officer of the Government of West Bengal.

The recruitment process will be undertaken through Written Test, Computer test and
Viva-Voce for the post of Clerk, Typing test for the post of Typist and Driving test for
post of Driver. The marks for Written Test will be of 60 numbers, Viva-Voce is of 20
numbers and practical test as above for 20 numbers. Question paper will be set up in
Bengali Medium.

Time for Written Test is 1.30 hour.

Due to delay delivery of Admit Cards by the Postal Deptt. or for any reason what so ever,
if the candidates did not turn up to the Exam Centre, the Municipality as well as the
Selection Committee will have no liability.

No. T.A. will be admissible for availing Examination centre.

No. candidates would be allowed to enter in the Examination Centre with calculator,
Mobile Phone and any kind Electronic Gadgets. If any candidates are found with any
such articles in the exam hall, his/her candidature shall be cancelled summarily.

Under no circumstance admission at the examination venue will be allowed without the
Admit Card.

Candidates must report their center at least 30 minutes before commencement of the

examination.

Chafrmarn,

Ghatal Municipality



No. Candidate will be allowed to enter the examination centre 15 minutes after the
commencement of the examination.

No candidate shall be allowed to leave the exam hall until the time of the written test is
over.

Candidate should not write his name, roll no. signature or any other mark/sign in the
answer sheet as disclosure of the identity of candidate except on the top sheet of the
answer sheet.

If at any stage of the recruitment process of these posts it is observed that there are
discrepancies in the Selection process or any of the candidates didn't fill up the condition
applicable for the post or there is discrepancy in the eligibility criteria of the candidate,

his/her candidature for the entire selection process will be cancelled assigning reason

&

Chairman,
Ghatal Municipality

thereof.
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